PTO Financial Form

Megan Brown, Treasurer mmoneill75@hotmail.com

YOUF NAME: ..o e e e e e e Date: ... e

YOUT SIZNATUIE: ..ooooiiiie ittt st st e ettt st st st et et tane s

Your Email Address: .........cccueeinineies e Your Telephone Number: ...

Name of Committee, EVent Or Sales ACHIVITY: .........ccooiiii e st sttt bbb e et sbe e s se s st e tenbenens

Affected PTO BUAZEL LINE (If KNOWN): ..ottt et e e s te st ete st e tes et e te s e se st ste st atesrtens st sesaessentes e nsensse st stesnnesrnessunas
‘Signature of PTO Committee Chair or Officer (required by PTO BYlaWS): .......ceeeeeeeeeeeeteceeceeetietietee e eeee st en e v s aevean s

To REQUEST Payment or Cash Box:

1.

Do you want a Check, $ for Cash Box or Other?
[Jcheck
O Money for Cash Box
LI Other, SPECITY coveveeeeereeeeeeeeseeeseeee e eseeee e s

. Amount requested: S............cccoeiiiiiececie e,
. Date needed: ..........ccoovrinriiin e
. If requesting Money for Cash Box, skip to #7.

. Staple original receipts or invoices to this

document. Circle all items that you’re claiming for
reimbursement.

. Make Check payable to (please print):

. How do we handle the requested funds?

[JReturn to you, via PTO Treasurer’s Mailbox
I Y LI oo

[JCreate Cash Box, with these denominations:

ST in $1 Bills S in Pennies
ST in S5 Bills S in Nickels
ST In $10 Bills S in Dimes
ST in $20 Bills S in Quarters

LI OthEr, SPECIY woveeeeeeeeeeeeeceeeeeeeeeeeeeeeese e s e

Submit this completed form to the PTO Treasurer or the
PTO Treasurer’s Mailbox in Parkview’s Health Room.

To TURN IN cChecks, Bills or Coins for a Deposit:

1. CHECKS or MONEY ORDERS to be deposited (must
be made payable to Parkview PTO):

Number of iteMS .....eeeciiiie e
Subtotal dollar amount of
checks and money orders  $ ....cccvvveererereennne

2. Cash in BILLS to be deposited:

No. of S1 Bills ..cccevererererrcree X1= S
No. of $2 Bills ...cceccuerreecriee. X 2= S
No. of S5 Bills .c.coovcrerrercvieee. X5 S
No. of S10 Bills ......cceeveuneee. X10= S
No. of $20 Bills .......ccceueuneee. X20= S
No. of S50 Bills .......ccceuemneee. X50= S
No. of $100 Bills ........c.......... X 100= S .

Subtotal § .......cccevueeunnene

3. Cash in COINS to be deposited:

No. of Pennies .........ccouu.... X $8.01=S e
No. of Nickels ......cccoeveuenenne. X 8.05= S i
No. of Dimes.......ccceeerevennne. X S8.10= S
No. of Quarters .........ccuue.... XS$.25= S e,
No. of Half Dollars ................ XS.50= S e,
No. of Silver Dollars ................. XS1=S e

Subtotal .S ........cccoueunnen.

4. Total funds to be deposited:
Subtotal for checks/money orders: S ..cveererrerernnne

Subtotal for bills: e S
Subtotal for coins: e o Y
TOTAL FUNDS FOR DEPOSIT: S e

Parkview’s School Office has a safe. If your deposit has CASH or
multiple checks, please ask the Office to store your deposit in the
safe. Then, notify the PTO Treasurer that your deposit is waiting.

Or d
Date Picked Up from PTO Mailbox: ........ccccccovvvieiviinneceenen, Date Paid or Deposited: ............ccccovvnrninineinnie e
Amount Paid or Deposited: S

Feasurer s use only

Date Notified by Email: ............ccccoovvvniiiiiecree e

Check Number: .........cccovvvvnnnriiinnn, Treasurer’s SIZNATUIE: .........ocooiciee et ettt e s ettt st eesre e sasaeenes



